NMPABUTENBbCTBO CAHKT-NMETEPBYPIrA
KOMUTET NO OGPA30BAHUIO

PACMNOPSAXEHUE
ot 31 okTA6ps 2011 r. N 2299-p

OB YTBEPXXOEHWW PEMNMAMEHTA MO NPEAOCTABJIEHUIO YCITYTU
Nno NPEQOCTABJIEHUIO MH®OPMALIMU O TEKYLLEW YCNEBAEMOCTU
YYALLETocCA, BEAEHUA 3JIEKTPOHHOIO AHEBHUKA
N ANEKTPOHHOIO XXYPHAIIA YYALLEIrocs

(B pen. PacnopsxeHus KomuteTta no obpasoBaHutio [NpaButenscrea
CankTt-lNeTepbypra ot 21.11.2013 N 2678-p)

B uensx opraHusauum npegoctaBneHusi rocyAapCTBEHHbIMKM ODpasoBaTenbHbIMKU yypexaeHuamn CaHkT-
MeTepOypra, HaxoOoAWMMMCA B BEOEHUM UCTONMHUTENBbHBIX OPraHoB rocygapcTBeHHon Bractu CaxkT-lNetepbypra,
yCnyr B OMEKTPOHHOM Buae B COOTBETCTBMM C nyHKToM 3.3 [lonoxeHuss KomuTteta no obpasoBaHuio,
YTBEPXAEHHOrO noctaHoBrneHuem [lpaButenbctBa CaHkT-leTepbypra ot 24.02.2004 N 225 "O Komwutete no
obpasoBaHuo”, peweHnem Komuccum no npoBeAeHuo agMuHUCTpaTuBHoOW pedopmbl B CaHkT-lNeTepbypre,
co3gaHHon noctaHoBrneHneM NpasutensctBa CaHkT-MNeTepbypra ot 06.02.2006 N 118 (npoTtokon ot 27.09.2011 N
40):

1. YTBepauTb PernmameHT no npegocTaBneHuto ycryru no npegocTaBreHunio MHopMauum O TeKyllen
YyCNEeBaEeMOCTM Yy4allerocsl, BeAEeHUs 3MEKTPOHHOr0 AHEBHUKA W 3MEKTPOHHOrO >XypHarna ydaulerocs (ganee -
PernameHT).

2. TNpeanoxuTb WUCMOMHUTENbHBIM OpraHam rocygapcTBeHHon Bnactu CadkT-leTepbypra, B BegeHum
KOTOPbIX HaxoAAaTCA rocygapCTBeHHble oOOpasoBaTenbHble Y4YpexaeHus, peanuaylowme obpasoBaTenbHble
nporpaMmmbl HayanbHOro o6Llero, OCHOBHOro obLLero 1 cpegHero (NonHoro) obuero obpasoBaHUs:

2.1. OpraHusoBaTtb pa3paboTky B COOTBETCTBMM C PernameHTOM u yTBepXAeHue MOABEAOMCTBEHHbLIMU
rocy4apCTBeHHbIMM  0Opa3oBaTENbHbIMU  YYPEXAEHUAMY, peanuayllwmMm  obpasoBaTernbHble  MporpamMmbl
HayaneHoro obulero, oOcHoBHOro obwero wn cpegHero (momnHoro) obuwero obpa3oBaHus (ganee -
NoABEAOMCTBEHHbIE OOpasoBaTenibHble  YYPEXOEHUs!), PpernameHToB oOpasoBaTerbHbIX YYpeXOeHuh Mo
NpeaoCTaBMAEHMIO YCIyrM MO NpefoCTaBneHnto UHopMaumm O Tekyllen yCneBaeMOCTM y4yallerocs, BeAeHWUs
3NEKTPOHHOIO AHEBHMKA U 3NEKTPOHHOIO XypHarna yyailerocs (ganee - pernameHt QY).

2.2. OpraHusoBaTtb nNpegocTaBneHne nogBedoMCTBEHHbIMW OBpasoBaTenbHbIMU YYPEXAEHUSIMU YCNyr B
COOTBETCTBMM C pernameHTamu QY.

2.3. OpraHusoBaTb pasMelleHne NoaBeAOMCTBEHHbIMM OOpa3oBaTerbHbIMU YUYPEXOEHUSAMU PErNamMeHTOoB
OY un unHdbopmaumm, npegycMoTpeHHon pernameHTammn OY, Ha cantax obGpasoBaTeribHbIX YYpEeXOEeHUn B CETU
WHTepHeT.

3. PykoBoautensam rocygapcTBEHHbIX 0OpasoBaTenbHbIX YUpexaeHwun, peanusylowmx obpasoBaTesibHble
nporpaMmbl  HadanbHOro oOOLIero, OCHOBHOrO o0Owero W cpegHero (nonHoro) obuwero obpa3oBaHwus,
noaBeaoMCTBEHHbIX KomuTeTy no o6pasoBaHuio:

3.1. B cpok oo 15.12.2011 paspaboTaTb B COOTBETCTBMU C PernameHToM v yTBEpAUTL pernameHtsl OY.

3.2. OpraHusoBaTb NpegoCTaBeHNe ycryr B COOTBETCTBMM € pernameHtamu OY.

3.3. Paamectutb B cpok Ao 25.12.2011 pernameHTsl OY 1 nHdopmaumio, NpeaycCMOTPEHHYIO pernaMmeHTamm
OY, Ha cantax obpasoBaTenbHbIX yYpexaeHun B cetn NHTepHeT.

KoHcynbTaHTlM0C: npumeyaHue.
Hymepauns nyHKTOB AaHa B COOTBETCTBUM C OpuLManbHbLIM TEKCTOM JOKYMEHTA.

3. KoHTpomnb 3a BbINOMHEHMEM pacCMopsKEHUS BO3MNOXMTb Ha 3amectuTenen npegcepatens Komuteta
HO.B.ConsaHukoBa 1 >K.B.BopobbeBy No NpMHaanexHoCTn BONpPOCOB.

Mpencepatens KomuteTta
no obpasoBaHuio
O.B.MBaHoBa

MPUNOXEHWE
K pacnopspkeHuo




KomuTeTa no o6pasoBaHuio
o1 31.10.2011 N 2299-p

PEITTAMEHT
No NPEAOCTABJIEHUIO YCIYTU NO NPEAOCTABNEHUIO UHOOPMALIUA
O TEKYLLEEW YCNEBAEMOCTMW YYALLErOCs, BEOEHUA 3NIEKTPOHHOIO
AOHEBHUKA U SNIEKTPOHHOIO XKYPHATIA YYALLEIOCA

(B pea. PacnopspkeHus KomuteTta no o6pasoBanmio MNpaButensciaa
CankT-lNeTepbypra ot 21.11.2013 N 2678-p)

1. OBLLUME MONOXXEHUA

1.1. MNpeameTomM perynvpoBaHUs HacCTOSALLEro perfiameHTa SBMASTCA OTHOLUEHUS, BO3HMKAaoWMe Mexay
poauTeENaAMN (3aKOHHbIMW NPEeACcTaBUTENAMKM) OByvaloWmnXcs, NOAABLUMMK 3asiBIIEHWE Ha OKasaHue Yycryru, u
rocygapcTtBeHHbIMU obpasoBaTernbHbIMU YYPEXOAEHUAMN, HAXOAAWMMUCSH B BEAEHUN UCMOSNHUTENbHbLIX OpraHoB
rocygapctBeHHon Bnactu CakT-lNeTepbypra, peanusylowmmm OCHOBHble obuieobpa3soBaTernbHble NporpaMmebl
Ha4yanbHOro odLero, OCHOBHOro obLLero, cpeaHero NosiHoro oduero obpasoBanus (ganee - OY).

1.2. Ycnyra no npegocTaBneHUt0 MHGopMauum O Tekylleh YCneBaemMOoCTU yyallerocs, BeAEeHUIo
3MNEKTPOHHOIO AHEBHMKA M 3NEKTPOHHOTO XXypHana y4allerocs (ganee - ycnyra) npegoctaBnsieTcss usm4eckum
nvuam (ganee - 3aaBuTenn). 3agaBuTensmMm SBMSIOTCS POAUTENM (3aKOHHbIE NpeacTaBnTenun) obydatowmxcsa B OY.

1.3. TpeboBaHus k nopsaky MHOOPMUPOBAHUSI O NPEAOCTABIIEHNN YCITYTW.

1.3.1. B npegoctaBneHuu ycnyru ydacteytoT OY, ykazaHHble B NyHKTE 1.2 HAacToSALWero pernameHTa:

1.3.2. Agpeca, cnpaBoyHble TenedoHbl Ans KOHCYMbTauun rpaxgaH v rpaduk paboTbl MCNONMHUTENBHBIX
opraHoB rocygapcTteeHHon Bnactu CaHkT-lleTepbypra n opraHn3aumi, y4acTBYIOLMX B MPegoCcTaBneHnm yenyru:

WMudopmauus o6 appecax u TenedoHax OY Haxogutcs Ha odumumansHom cante Komuteta no
obpasoBaHuio: www.k-obr.spb.ru.

Komutetr no obpasosaHuto: 190000, CaHkTt-leTepbypr, nep. AHTOHeHKO, 4. 8, Ten./dakc (812)576-18-76,
576-18-75, agpec anekTpoHHOW noYTbl: k-obr@gov.spb.ru, oduumanbHbii caiT Komuteta no obpasoBaHuio
www.k-obr.spb.ru.

Npaduk paboTbl: NnoHeaenbHUK - YeTBepr ¢ 09.00 go 12.00 u ¢ 12.48 oo 18.00, natHuua ¢ 09.00 oo 12.00 n c
12.48 0o 17.00, BbixoAHblE OHK - cyO60Ta, BOCKPECEHbE.

CTpykTypHble nogpasgenenHns agmuHucTpauui panoHoB CadkT-lletepbypra (ganee -  otgensl
obpa3oBaHus), B BEAEHUN KOTOPbIX HaxoOATCst BOMPOChl 0O6pa30BaHMst: COrMAcHO MPUIOXEHUIO 2 K HacToswemy
pernameHTy 1 Ha ocduumnansHom cavite lNpasuTtensctea CaHkT-MNeTepbypra www.gov.spb.ru.

Npaduk paboTbl: noHeaenbHuK - yeteepr ¢ 09.00 o 13.00 n ¢ 13.48 go 18.00, naTtHuua ¢ 09.00 go 13.00m ¢
13.48 po 17.00, BbIxOAHbIE AHU - cy660Ta, BOCKpECeHbe.

locypapcTtBeHHOe obpasoBaTenbHoe YydpexaeHwe OOMONHUTENbHOro npodeccrMoHanbHOro obpasoBaHus
LUEeHTp noBbiweHns kBanudukauum cneumanuctoB CaHkT-lNMeTepbypra "PernoHanbHbIN LEHTP OLEHKM KavecTBa
0obpaszoBaHMsa U MHOPMaLMOHHbBIX TexHonornn" (ganee - PLHOKOUWT): 190068, CaHkT-lNeTepbypr, Bo3HeceHckui
np., 4. 34 A, ten. 571-96-89, ten./dakc 314-11-79, Ten./cdakc 576-34-50, IHTepHeT-canT: www.citt.spb.ru.

Npaduk paboTbl: ¢ noHedenbHMKa no veteepr ¢ 9-00 go 18-00, no natHuuam ¢ 9-00 go 17-00, nepepbiB Ha
06en ¢ 12-00 po 12-48, BbiIxogHble AHM - CyDO0Ta M BOCKPECEHBE.

MHdopmauus o mecte HaxoxaeHus, rpadmke paboTkl, CNpaBoYHbLIX TenedoHax, agpecax CanToB, agpecax
anekTpoHHou noutbl OY HaxoanTca Ha canTe: www.k-obr.spb.ru.

B pamkax uHMoOpMupoBaHUA M OKasaHWSA ycnyr 3asButensam QYHKUMOHUPYET MHAOPMAaLMOHHBIA nopTtan
"locynapctBenHble ycnyrn B CaHkT-lMNeTepbypre" http://gu.spb.ru (nanee - Moptan 'Y Cl6) u nHTepHeT-nopTan
"MeTepbyprckoe obpasoaHme": http://petersburgedu.ru (ganee - Moptan MO).

1.3.3. BaaBuTtenn MoryT nony4ntb MHpopmauuo 06 opraHax u opraHuM3aumsx, ykasaHHbix B nyHkrax 1.3.1 -
1.3.2 cnepgyowmmm cnocobamu:

- HanpasrieHue 3anpocoB MO agpecaM 3feKTPOHHOM MOouThl, yKaszaHHOW B MyHKTe 1.3.2 HacTosLero
pernameHTa;

- Ha MopTane MO n MopTane 'y CIMo;

- Ha canTax opraHoB (OpraHusauui), ykasaHHbiX B nyHkTe 1.3.2;

- no TenedoHam opraHoB (OpraHu3auuin), ykasaHHbIX Ha carTax opraHoB (opraHusaLumn);

- MpU NNYHOM OBpaLLEHUN Ha MPUEM K CNeLmnanmcTamMm UCMOMHUTENBbHBIX OPraHoOB rocy4apCTBEHHOW BNacTu
CaHkT-lMeTepbypra u opraHnsauui, ykasaHHbIX B NyHkTe 1.3.2.

1.4. B HacTosleM pernameHTe NpMMeEHeHbl crnegylowmne TEPMUHbI M COKPaLLEHUst C COOTBETCTBYIOLUMMU
onpeaeneHnsaMu:

- OY - rocygapctBeHHble obpasoBaTenbHble ydpexaeHus CadkT-lleTepbypra, peanusylolime OCHOBHbIE
obweobpasoBaTenbHble MPorpamMmbl  HavanbHOrO o6Liero, OCHOBHOro ob6Liero, cpegHero MonHoro oouiero




06pa3oBaHus, Haxo4sALWmMecs B BEAEHUN UCMOSTHUTENbHBIX OPraHoB rocygapcTBeHHomn Bnactu Cankr-lNetepbypra;

- OTtpen obpasoBaHusi - CTPYKTYpHOE nogpasfdenenHne agmuHucTpauum panioHa Caxkt-lletepOypra, B
BEEHNN KOTOPOro HaxoasaTCst BONpockl 06pa3oBaHus;

- 3asgBuTtensb - poauTensb (3akOHHbIN NpeAcTaBuTenb) 00yyaroLWwerocs cornacHo NyHKTy 1.2 pernameHTa;

- Moptan I'Y Cl16 - NHTepHeT-nopTan anekTpoHHbIX ycnyr CaHkT-MNeTepbypra "ocygapcTBeHHbIE yCcnyrn B
CankTt-lNeTtepbypre" (http://www.gu.spb.ru/);

- MNoptan MO - VHTepHeT-pecypc, Ha KOTOPOM peanu3oBaHa ycnyra, BKMYawLlas cepBuc "ONeKTPOHHbIN
aHeBHUK" (http://petersburgedu.ru);

- QnekTpoHHas ycnyra - ycnyra, npegocraensemas vyepes Nopran;

- 3asBneHne - 3asiBNieHMe Ha nNpenocTaBneHne ycnyrn "OneKTPOHHbLIN OHEBHUK', CcOpPMMPOBaHHOE
3agBuTeneMm Ha noptane "lMeTtepbyprckoe obpasoBaHve"; Mpu (OPMUPOBAHMM 3asiBNIEHMS CO3J4aloTcs Kogpl
OoCTyna 3asBuTens n obyyarLerocs;

- KAUC KPO - komnnekcHas aBTOMaTu3npoBaHHasi MHOpMaUMOHHAsA cMcTemMa KaTanormsauum pecypcoB
obpa3oBaHusl, SBMSAOWAACA rOCYyOapCTBEHHOW WMHAOPMALMOHHONW CUCTEMOW  WUCMOMHUTENbHbIX  OpraHoB
rocygapcteeHHon Bnactu CaHkT-lNeTepbypra;

- MNopcnuctema "Maparpacd®” - aBTOMaTU3MpPOBaHHAsA WHOpMaumoHHas cuctema ynpaeneHus OY
"Maparpad", asnatowascsa nogcucremon KANC KPO;

- ONEeKTPOHHBIN KNacCHbIN XXypHan - npunoxeHue K nogcucteme "lMaparpad”, obecneumsatoiiee paboty ¢
OaHHBIMKM MO OCBOEHM oby4vatowpmmes obpasoBaTenbHOW nporpammbl (TeKylias ycrneBaemoCTb, NPOMYCKu,
TemaTtyvka ypoKoB, JOMALLHWE 3agaHus);

- ONeKTpOHHbIN AHeBHUK (ganee - 3fl) - cepsuc noptana "lMeTepbyprckoe obpasoBaHue", opmMuUpyoLwnin
Onsi nonb3oBaTens VIHTEpHeT-pecypc C AaHHBbIMU U3 SNEKTPOHHOIO KNacCHOro XypHana;

- Onepatop - pomkHocTHoe nwmuo OY, onpegeneHHoe pykoBogutenem OY B KayecTBe onepartopa
nogcuctembl "MMaparpad”, B 00513aHHOCTb KOTOPOro BXOAMT BBOA MEPCOHasbHbIX AaHHbIX B MOACUCTEMY
"Maparpad” 1 BbIrpy3ka AdaHHbIX W3 YykasaHHowW nogcuctembl "lMaparpad” Ha nopTtan "leTepbyprckoe
obpasoBaHue";

- Kog poctyna - yHukanbHbin Habop undp, cHOPMUPOBaHHbLIA aBTOMAaTUYECKN ANA KaXaoro onsmyeckoro
nvua (3asBuTend, obyvarowerocs), nossonsAlWuA  naeHTUduunposatb ero Ha noptane "leTtepbyprckoe
obpasoBaHue".

2. CTAHOAPT MNMPEOOCTABIIEHUNA YCIYTU

2.1. HanmeHoBaHue ycnyru: "lpegocTaBneHne WMHGOpMaUMM O TEKyLLen YycneBaemMOCTU Yy4allerocs,
BeJleHVEe SNEKTPOHHOro AHEBHUKA U 3NEKTPOHHOrO XypHana yyaiierocs".

KpaTkoe HaumeHoBaHue ycnyru: "BegeHne anekTpoHHOro AHEBHMKA U 3NEKTPOHHOrO XXypHana yyalleroca".

Brnok-cxema ncnonHeHus ycnyru npuseaeHa B npunoxerHun 1 k PernamenTy.

2.2. Ycnyra npepgoctasnsetca OVY.

2.3. PesynbTaToM npefocTaBneHWss ycrnyrn 4€BRAseTcsa npegocTaBneHwe WHpopMaumm O Tekyllen
yCNeBaeMoCT 00y4aroLLEroca 3asBUTEND Yepe3 SMEeKTPOHHbIA OHEBHUK MOCPEeACTBOM BeAeHus ydntensmmn OY
3NEKTPOHHOrO XypHana obyyatoLerocs.

2.4, Cpok npegocTaBrneHns ycnyru: B Te4eHne Bcero y4ebHoro roga ¢ ceHTabps No MoHb BKAYUTENBHO.

2.5. MNepeyeHb HOPMATUBHBIX MPABOBbLIX AaKTOB, HEMOCPEACTBEHHO PEryNUPYOLLMX NPeLOoCTaBneHne yCnyru:

3akoH Poccuickon ®egepaumm ot 10.07.1992 N 3266-1 "O6 obpasosaHun" (Begomoctn Cresaa HapoaHbIxX
aenytartoB Poccuiickont ®eaepaumm u BepxosHoro Coseta Poccuinckon depepaumum, 1992, N 30);

®depepanbHbli 3akoH oT 27.07.2006 N 152-93 "O nepcoHanbHbIX AaHHbIX" (Poccunckasa raseta, 2006, N
165);

®PepepanbHbin 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusaumMv npegocTaBfieHUsi rocy4apCTBEHHbIX U
MyHuumnaneHbix ycnyr" (Poccunckas raseta, N 247, 23.12.2009, CobpaHue 3akoHopaTenbctBa Poccuiickon
depepauuu, 28.12.2009, N 52 (2 4.), cT. 6626.);

depepanbHbivi 3akoH 0T 06.04.2011 N 63-®3 "O6 anekTpoHHoOW noanucu”;

MoctaHoBneHue MNMpaButensctea Poccuickon depepaumm ot 19.03.2001 N 196 "O6 yTBepxaeHun Tunosoro
nonoxeHns o6 obweobpasoBaTensHOM yupexgeHumn";

PacnopsikeHune [MpaButensctBa Poccuiickon ®egepauum ot 17.12.2009 N 1993-p "O6 yTtBEpKAESHWUM
CBOJHOMO MepeyHsi NepBOOYEepedHbIX rOCyAapCTBEHHBIX M MYHULUMMANbHBIX YCRyr, NpefocTaBnsieMblX opraHaMmu
ucnonHutTenbHoW Bractu cybbektoB Poccunckon ®Pegepauum u opraHamm MeECTHOIO CaMOYrpaBfeHus B
SMNEKTPOHHOM BMAE, a Tawkke YCnyr, NpefoCTaBsieMbiX B 3MEKTPOHHOM BUAE YYpPEXOEHUsIMM CyObeKkToB
Poccuiickon ®enepaummn n myHuumnansHbiMm ydpexaenmamun” (Poccuickas raseta, N 247, 23.12.2009, CobpaHue
3akoHopaTtenbcTBa Poccuiickon ®epepauun, 28.12.2009, N 52 (2 u.), cT. 6626.);

Mpuka3d MwuHuctepctBa [llpoceewenns CCCP ot 27.12.1974 N 167 "O6 yTBEepXOEHWM WHCTPYKUUN O
BeEeHUM LUKOMNbHOW JOKYyMeHTauun";




MoctaHoBneHue lNMpaButenbctBa CaHkT-MeTepbypra ot 24.02.2004 N 225 "O KomuteTte no obpasoBaHuto”
(BecTthuk Agmunnctpaumm CaHkrt-lIetepbypra, 2004, N 3);

MoctaHoBneHue MNMpaButenbcrea CaHkT-MeTepbypra ot 07.06.2010 N 736 "O co3gaHuUn MexXBegOMCTBEHHOM
aBTOMaTU3NPOBaHHOW MHOPMaLMOHHON cucTeMbl "ObecneveHne eaTeNbHOCTM MHOOQYHKLMOHANBHOIO LIEeHTpa
npeaocTaBneHns rocyaapcTBeHHbIX yenyr B CaHkT-lNeTtepbypre n npegocTtaBneHus rocyaapCTBEHHbIX YCNyr Yyepes
MopTan rocyaapctBeHHbIX yenyr B CaHkT-lNeTepbypre”;

PacnopsixeHue lNpaButensctBa CaHkT-lNeTepbypra ot 22.03.2011 N 8-pn "O meponpusTuax no nepexoay
Ha  npegocTaBneHWe  UCMNOMHUTENbHbIMKM ~ OpraHamu  rocydapcTBeHHow — Bnactu  Cadkrt-leTepbypra
rocy4apCTBEHHbIX YCMyr B 9NIEKTPOHHOM Buae".

2.6. [lna okasaHus ycnyru 3asiButenu npeactaensitoT B OY 3asiBneHune.

3asBneHne o6 okaszaHum ycnyrn dopmupyeTtca Ha nopTtane O wnmn noptane Y CI6 no dopwme,
cogepxawenca B npunoxexdun 3. lNMpu dopmmpoBaHuM 3asiBNeHUs 3asBUTENb BBOAWUT CBOU (haMumnuvio, ums u
oT4ecTBO (MpK HanNu4un), hammnuio, Msi 1 0T4ECTBO obyyaroLLerocs, cokpalleHHoe HanmeHoBaHue QY (BbIGop u3
cnucka QOY). Kogbl goctyna 3aasutens n obyyatolieroca oopMupyoTcst aBTomatnyecku. Nocne dopmMmmpoBaHus
3asBreHNss Ha nopTtane nosenseTcda coobweHne "3asBneHne cOpMMPOBaHO", 3adABUTENO MpeanaraeTcs
HaneyaTaTb 3asiBNeHWe HeMearneHHO, MO3Xe UMW HanpaBuTb 3asiBNeHWe B 3neKkTpoHHoM Buae B OY (B aTOM
cryyae nevaTb 3asBneHus ocywectensaetcsa B OY).

2.7. IHbopmaums o6 ycnyre pacnonaraetcsa Ha lNMoptane MO u Ha lNopTtane 'Y CI16, pacnonoxeHHOM Mo
agpecy: www.gu.spb.ru, roe npMBoguTCsa 3MeKTpoHHAs ccbinka Ha MNopTtan N0, Ha KOTOpOM co3gaeTcs n BeaeTcs
OnNeKTPOHHbINM OHEBHUK 0ByyatoLerocs.

2.8. lNepeyeHb JOKYMEHTOB, HEOOXOANMBIX U 0BA3aTENbHBIX ANA NPeaoCTaBNeHNs YCryrm B COOTBETCTBUM C
3aKoHoAATENMbHLIMU UM MHBIMW HOPMaTUBHbLIMW NMPaBOBbLIMU akTamMu, cnocobax u nopsiake ux nNpeaocTaBreHus
3as8BUTENSIMU, B TOM YMCIIE B 3NIEKTPOHHOM BUE.

Mpu ob6szaTensHom nuMyHoM obpaweHn B QY C 3asBneHneM o6 oOKasaHuM ycnyru 3asiBUTElb
npegocTaBnsieT 3asiBneHune, cdopmupoBaHHoe Ha [loptane O wnu TMoptane Y CIM6 wn nognucaHHoe
3asABUTENEM, U NPELbSABNAET NacnopT UM UHOW LOKYMEHT, YAOCTOBEPSOLUNIA NINYHOCTL 3asBUTENS.

2.9. OcHoBaHWsMM Ans OTKasa B MpuemMe [OKYMEHTOB, HeobxoauMbiX AN npefoCTaBfeHus ycnyru,
SABNAOTCA:

- HanmuMune B 3asiBNeHWM HepasdopuMBLIX 3anucen, MOBPEXAEHUN, HE MO3BOMSALWNX OAHO3HAYHO
NCTONKOBAaTb €ro coaepXaHue;

- 3asiBneHune, ohopMrneHHoe He JOIMKHbIM 0bpasom;

- OTCYTCTBUE JOKYMEHTOB, NOATBEPXKAAIOLLMX NMIMYHOCTL 3asiBUTENS.

2.10. OcHoBaHUsIMM 4N OTKa3a B NpegoCcTaBfeHnn yCnyrn aBnsTCs:

- OTCYTCTBUE Yy 3asiBUTENs NpaBa Ha NpefoCTaBneHne ycnyru;

- obpalleHue nuua, He OTHOCSALLErOCS K KaTeropun 3asiBUTENEN;

- OTCYTCTBME OOKYMEHTOB, HEOBXOAMMBIX ANsi NPeaoCTaBeHNs YCNyri, B COOTBETCTBUU C MyHKTaMu 2.6 1
2.9 HacTo4LLEero pernaMmeHTa;

- HEVOEHTUYHOCTb 3MEKTPOHHOM U ByMaXXHON Bepcum 3asiBreHnst (HecoBNageHne KogoB AOCTyna, hamMunmim,
WUMEH N OTYECTB 3asiBUTENS 1 obyvatoLlerocs).

Nudopmauus 06 oTkase B NnpegocTaBneHnn ycnyrn coobliaetcs 3asBuTento B yCTHOM hopMe B npouecce
npoueaypbl npuema 3asierieHus. o TpeboBaHuo 3aasutens MHopmauna 06 oTkase B ycryre npegoctaBnsaeTcst
3a8BUTENO B NMCbMEHHOM BUAE B TeYeHue 7 gHen co gHA obpalleHus.

3asBuTtenb mMMmeeT npaBo noTpeboBatb OT agmuHucTpauun OY yBegomneHve o6 oOTkase B ycnyre C
yKa3aHMeM NpuYMH 0TKasa B MMCbMEHHON hopMe.

2.11. lNpegocTaBneHne ycryru ocyLecTBnsAeTcs Ha 6€3B03mMe3gHON OCHOBeE.

2.12. JonycTuMble CpOKMN OXnaaHus B ovepeau.

2.12.1. MNpu nogaye 3asaBneHns B OY cpok oxugaHusa He 6onee 15 MUHYT.

(n. 2.12.1 B pen. PacnopspkeHns KomuTteta no obpasoBaHmio Mpasutenscrea CaHkT-lNeTtepbypra ot 21.11.2013 N
2678-p)

2.13. Cpok 1 NOpsAOK pernctpaummn 3assrneHns o NpeaocTaBneHnun yenyriu.

2.13.1. MNpwn nogaye 3asaBneHus B OY ero perncrpaumns ocyLlecTBNAeTCcs B AeHb oOpalleHnst 3asBuTenst B
QY u oTpaxaeTtcs Ha nopTane "lNeTtepbyprckoe obpasoBaHue”.

2.14. TpeboBaHUs K MOMELLEHUAM, B KOTOPbIX NMPEeAOCTaBMAseTCa ycnyra, K 3any OXxugaHus, mectam ang
3anosIHEHUsT 3asBNEHNA O MPeaoCTaBlEHUN YCryrn, MHPOPMAaLMOHHBIM CTeHAaM C obpasuamm nx 3anofiHEHMS U
nepeyHem HeobXoaMMbIX ANS NPeaoCTaBeHNs yCIyrn AOKYMEHTOB:

2.14.1. YKasaHHble MOMELLEHUS OOIMKHbI MMETb Mowaan, nNpegycMOTPEHHbIE CaHUTapHbIMU HOpMamu 1
TpeboBaHMAMM K paboumm (OUCHLIM) MOMeLLeHusIM, rae obopyaoBaHbl paboyve MecTa C MCMoNb30BaHUEM
nepcoHarnbHbIX KOMMbIOTEPOB M KOMMPOBAsbHOW TEXHMKW, U MecTa Aris Npuema noceTUTenen, a Takke OOJIKHbI
ObITb 000PYAOBaHbLI CTYNbAMU U CTONAMM.

2.14.2. Ha vHdopMauMoHHLIX CTeHAax, pasMellaeMblx B MecTax npuema rpaxgaH, n Ha oduumansHOM




cante AoMnHucTpaumm CaHkt-INeTtepOypra (www.gov.spb.ru) cogepxuTcs cnegyrowiasa nHgopmaums:

HaVMeHOBaHue ycnyru;

nepeYeHb WCMONMHUTENbHBIX OpraHoB rocyaapctBeHHon Bnactu CaHkT-MNeTepbypra v opraHv3auun,
Yy4acTBYHOLUUX B NPeAOCTaBNeHNM YCNyri;

rpacpuk (pexum) paboTbl MCMOMHUTENbHBIX OPraHoB rocygapcTBeHHor Bnactu Caxkt-MNeTepbypra u
opraHusauui, OCyLLECTBASOLWMX NPUEM U KOHCYMNbTauny 3asiBUTenen no Bonpocam NpeaoCcTaBneHns yenyru;

agpeca WCMOMNHUTENbBHBLIX OpraHoB rocygapctseHHon Bractu  Cadkr-leTepbypra u  opraHusaumm,
Y4YacTBYHOLUUX B NPeAOCTaBNEHNN YCNyru;

KOHTaKTHasi nHgopmaums 06 MCNoMHUTENbHbIX opraHax rocygapctBeHHow Bnactu CaHkT-leTepOypra u
opraHm3aumsax, y4acTBYHOLLMX B TpegoCTaBeHnn yenyru;

nopsigoK NpeaoCTaBrneHus yenyru;

nocneaoBaTenbHOCTb NOCELLEHUSA 3asiBUTENEM UCMOMHUTENBHBIX OPraHoB rocygapcTBeHHon Bnactu CaHKT-
MeTepOypra n opraHn3auni, y4acTBYOLLNX B NPeAOCTaBNEHUN YCITyIu;

nepeyveHb kaTeropui rpaxgaH, UMeKLmnX NpaBo Ha NonyyYeHne yecnyru;

nepeYeHb JOKYMEHTOB, HEOOXOOUMBIX AMsi 3aMOSTHEHWS 3asBIEHUS MPU NOMYyYEeHUN YCIyIu;

obpaseLl 3anofHeHns 3asBIEHNS;

NopsiA0OK 3anncu Ha NPUeM K OIDKHOCTHOMY MnuLly.

2.15. MNokaszatenu JOCTYMHOCTU U KavyecTBa yCnyru:

- ycnyra moxeT 6bITb nony4deHa 3aasutenem Yepes Noptan "lMeTepbyprckoe obpasoBaHue”;

- CPOK OXmaaHus B ovepenmn npv nogaye 3asBrneHuns ykasaH B NyHKTe 2.12 HacTosLLEro pernameHTa;

- CPOKM NMpeaoCTaBNeHNs YCryrn ykasaHbl B NyHKTe 2.4 HAaCTOSILLEro pernaMeHTa;

- WHdopmupoBaHne 3asiButenss O xode W pe3ynbratax MnpefoCTaBreHust YCryrM OCyLLecTBseTcs
cnegywoLwmum cnocobom:

- No TenegoHaMm, yKasaHHbIM Ha canTax opraHus3auui K ydpexgeHun B nyHkte 1.3.2 HacTosdLlero
pernameHTa;

B NMWCbMEHHOM BMAE NyTEM HaMNpaBfiEHVUs WM BPYYEHMS yBEOOMIIEHWIA, MPEeyCMOTPEHHbIX HACTOALLUM
pernameHTom.

3. COCTAB, lOCJIEAOOBATENIbBHOCTb M CPOKWU BbINONMHEHMA MPOUEOYP, TPEBOBAHUA K
MOPAOKY WX BbINOJIHEHMA, B TOM 4WNCIE OCOBEHHOCTW BbINONMHEHWMA NPOUEOYP B
QNEKTPOHHOW ®OPME

MpenocTaeneHve ycryru BknoyaeT B cebsa cnegytolime npoueaypbl (encTeus):

3.1. I'IpmeM 3adaBlieHna poauntens (3aKOHHOFO I'Ipe,CI,CTaBI/ITeJ'IFI) o6yqammer00ﬂ C KOgamMu [OCTyna Ha
npegocrtaBlieHne ycnyru

3.1.1. lOpuanyecknm akTom, ABMAALWNMCA OCHOBaHMEM AN Hadana OenctBus, siBndetca nogada B OY
3asBreHNs Ha npegocTaBrieHne ycnyrn, chopmMmpoBaHHOIO B 3MNeKTpoHHOM Buge Ha [Noptane MO wnum MopTane
'Y CI6 (panee - 3asBnexHue), pogutenem (3akoHHbIM NpeacTaBuUTeNeMm).

3.1.2. OTBETCTBEHHbIM 3a BbLINOSIHEHME [OENCTBUS SABNSAETCS [OIMKHOCTHoe nuuo QY, onpeaeneHHoe
pykoBoautenem QY.

3.1.3. [JomkHOCTHOE nuuo, oTBevawllee 3a npuem 3asasneHur B OY Ha okasaHue ycnyrn (ganee -
OOIMKHOCTHOE NUL0, OTBevalwllee 3a Npuem 3asiBfeHun), o683aHO MpUHSTL 3asiBreHune, ykaszaHHoe B n. 3.1.1;
NPOBEPUTL HanMuMe ykasaHHOro B 3asBfneHum obydatoweroca B OY, NpaBOMepHOCTb MpeacTaBfeHUs ero
WHTEpPEeCOB 3asiBUTENeM, CBOEBPEMEHHOCTb Mofadn 3asiBNneHnsa (B TeyeHwe mMmecsua co AOHA OopMUpOoBaHUs);
nepegartb KONMIO NPUHATOrO 3asiBNIEHMs onepaTopy B Te4eHUe ogHoro paboyero gHs.

3.1.4. KpuTepun npuHATUS peLLeHus: 3asBrneHue MNpUHUMAaeTCsd W perucTpupyeTcs npu ycroBuu €ero
3anofHeHnsi B COOTBETCTBUM C hOPMOM, NpMBEAEHHOW Ha nopTane "lMeTepbyprckoe obpasoBaHue”.

3.1.5. Cnocob pukcaumm genctens: npuodLieHre NoannHHUKa 3asBreHNss ¢ NOCTaBMEeHHOW AaTon npuema K
nnyHoMmy pfdeny obyvaloulerocsd, nepegadya Konmuu 3asiBNeHMs OnepaTtopy, OCYLIECTBASIOLWEMY TexHUYeckoe
conpoBoxgeHue ycrnyru B OY.

3.1.6. KoHTpomnb BbINOMHEHMA OEWCTBUS OCYLLECTBNSETCA 3amectutenemM pykosoautenss OY no y4ebHo-
BOCNMTaTenbHOM paboTe (aanee - 3amectutens pykosoautens OY).

3.1.7. PesynbTaT AEWCTBUA: NONy4YeHWe 3asiBIIEHUA W yKa3aHHbIX B 3asiBMNeHWM KOAOB AOCTyna K ycnyre
poauTens (3akoHHOro nNpeacTaBuTens) n 06yyaroLerocs.

3.2. BBog kofoB JoCTyna K ycnyre poavTens (3akoHHOro npeacTtaBuTensi) u obyyatolierocs B NoAcCUCTEMY
"Maparpad" KAUC KPO




3.2.1. KOpuanyecknm paktom, SABMSKOLMUMCS OCHOBAHMEM ANSA Hadana aaMWHUCTPATMBHOIO AEWCTBMSA,
ABMNsieTCA Nepegaya Konvu 3asiBNeHns onepartopy.

3.2.2. OTBETCTBEHHbBIM 32 BbINOMHEHNE OENCTBUSA ABMNSETCS onepartop.

3.2.3. [JomxHOCTHOe nuLO, OTBevalollee 3a npuem 3asBneHun, oba3aHo NpUHATL ykadaHHoe B n. 3.2.1
KOMUIO 3asiBNEHWs Ha NpefoCTaBfeHne ycnyru, NpoBepuTb HanmMuue faHHblXx 06 obyvawouwlemcs v poauTtene
(3akoHHOM npeacTaBuTene) B noacucteme "lMaparpad” KANC KPO, BHecTu koabl O4OCTyna K ycnyre pogutens
(3akoHHOro npeacraesuTens) n obydvarowieroca B nogcucremy "lMaparpad” KAVMC KPO B TedeHne ogHoro paboyero
OHs.

3.2.4. KpuTepuii NPUHATUS peLUEeHUs: BBOA KOAOB OOCTYMNa K yCcnyre OCyLeCTBASeTCH NpU Hann4um Konum
3asBreHnsi, 0hOPMIEHHOro OOIMKHBIM 0Opa3oM, U Hannynem gaHHbIX 06 oby4vatowemcs n poguTene (3aKOHHOM
npeactasutene) B nogcuctemy "lMaparpadg” KANC KPO.

3.2.5. Cnocob dumkcauumn gencteus: Beog MHdopMaumm 13 3asaBreHus B nogcuctemy "lMaparpad” KAVC
KPO.

3.2.6. KoHTponb BbINOMHEHUS AENCTBUSI OCYLLIECTBASIETCS 3amecTuTeneM pykosogutens QY.

3.2.7. PesynbTaT BbINONMHEHUA AEWCTBMA: 3anonHeHue nonen B noacucteme "Maparpadg” KAUC KPO
Kogamu JocTtyna nonb3oBaTtens n obyyatoLlerocs.

3.3. BenoeHue anektpoHHoro KnaccHoro xypHana

3.3.1. KOpugmndecknm akTom, SABASIOWMMCA OCHOBAHMEM ANS Havana agMWHUCTPATMBHOIO AENCTBUS,
ABMNSETCA NPOBEAEHNE ypoKa (3aHATUSA) yuuTenem.

3.3.2. OTBETCTBEHHbIM 3a BbINOSIHEHWE AENCTBUS SBNSAETCS YYUTENb, NPOBOAMBLLUIA YPOK.

3.3.3. Yuutenb 065a3aH 3aHeCTn B AeHb NPOBeAeHUs ypoka (3aHATWA) B SNEKTPOHHbIA KnaccHbi xypHan
cnepywlme AaHHble: TEMY ypoka; OTMETKM, MOMyYeHHble B TeYeHMEe YPOKa; [AaHHble O MpOoMycKke ypoka
obyyvarwmumncs; goMallHee 3agaHue, 3a4aHHOe Ha YpOKe.

3.3.4. Kputepuii NpuHATMSA pelleHusi: BeOeHWEe 3NEKTPOHHOIO KITacCHOTO >KypHana OCYLLEeCTBIAETCA npwu
yCNoBUKU NPOBEAEHUS YpOKa (3aHATHSA).

3.3.5. Cnocob cukcaumun genctsnsa: BBo4 MHopmauun B npunoxeHue "KnaccHbin xxypHan" nogcucremsl
n n
Maparpad".

3.3.6. KOHTpOmb BbINONHEHUS AEUCTBMSA OCyLLEeCTBseTCa 3amecTutenem pykosogutens OY.

3.3.7. Pe3ynbTaT BbINOMHEHUSA OENCTBUS: 3aMnofnHeHe nonen npunoxeHunst "KnaccHoel xxypHan" nogcucremsl
"Maparpad" gaHHLIMM O NPOBEAEHHOM YpOKe B COOTBETCTBUM C . 3.3.3.

3.4. Beirpy3ska gaHHbix M3 noacuctemsbl "lMaparpad” Ha noptan "lMeTepbyprckoe obpasoBaHue" (fanee -
BbIFPy3Ka AaHHbIX)

3.4.1. KOpuanyecknm akTom, SBAAKOLWMMCA OCHOBaHMEM [Afs Hayana agMUHUCTPATUBHOIO OENCTBUS,
ABMNSIETCA HACTyNfieHMe BPEMEHM, YKa3aHHOMO B XXypHare BbIrpy3ku (Bbirpy3ka OaHHbIX MPOBOAMTCH KaXabli OeHb
B COOTBETCTBMM C rpaddnKkom).

3.4.2. OTBETCTBEHHbBIM 3a BbINOMHEHWE AENACTBUSA ABNSAETCA oneparop.

3.4.3. Onepatop 0653aH NPOM3BECTMN BbIrPY3KY AAHHBLIX B PYy4YHOM pexnme nnu ybeantbca B ee NpoBedeHUm
B aBTOMaTMyeckom pexume. Mpn Hanuumm owmnbok B OTYETE O BbIrpy3Ke onepaTop 00s3aH NPUHATE Mepbl AN UX
NCnpaBfeHns U OCYLLEeCTBUTb BbIrPY3KY AaHHbIX MOBTOPHO.

3.4.4. Kputepuii NpUHATUS peLLeHns: HanuumMe AaHHbIX, NpefHa3HavYeHHbIX AN BbIFPY3KU M3 NoacUCTEMBbI
"Maparpad” Ha noptan "MeTepbyprckoe obpasoBaHme".

3.4.5. Cnocob dukcauum pencteuda: nonydeHne c noptana "lMetepbyprckoe obpasoBaHue" oTyeTa O
BbIFPY3Ke AaHHbIX.

3.4.6. KoHTponb BbINOMHEHUSA AENCTBUS OCYLLIECTBNASETCA 3amecTuTeneM pykosoautens OY.

3.4.7. Pe3ynbTaT 4eNCTBMSA: NOCME BbIFPY3KN AaHHbLIX OCYLLECTBIISAETCS aBTOMaTUYecKkas nepefadya gaHHbIX
N3 3MEKTPOHHOIO KNMaCCHOrO XXypHara B 3MEKTPOHHbIN HEBHMK 06y4YatoLLerocs.

4. NMOPAJOK M ®OPMbl KOHTPONA 3A COBEPLUEHVEM LENCTBUN U MPUHATUEM PELUEHN

4.1. Tekywmi KOHTPOb 3a cobnaeHeM NocneaoBaTENbHOCTU AENCTBUIA, ONpedeneHHbIX npoueaypamm no
NpeAoCTaBMEHUIO YCIyru, ocyLlecTBnsieTca pykosoauTtenem OV, B KOTOpoe obpaTuncs sasaBuTenb.

4.2. Pykosogutenb OY W [OMMKHOCTHblE nuvLa, HasHadeHHble pykoBoauTenem OY OTBETCTBEHHbIMU 3a
COMPOBOXAEHME YCIyrM, HECyT MEepCcOHanbHyld OTBETCTBEHHOCTb 3a cOOMNogeHMEe CPOKOB M Mnopsgka npuema
OOKYMEHTOB, COOTBETCTBME pe3ynbTaTOB pPacCCMOTPEHUs LOKYMEHTOB TpeboBaHWAM 3akoHoOaTenbCTBa
Poccuiickon ®epepauun, npuHATME Mep MO NPOBEpPKe MNPEACTaBMEHHbIX AOKYMEHTOB, COOMNAEeHME CPOKOB,
nopsigka NpefoCTaBfEHUs YCNyrk, NoOAroTOBKM OTKa3a B MpefoCTaBfeHWW ycnyru, 3a coOmnogeHne CpoKoB W




nopsioka Bbloayn [OoKymeHToB. [lepcoHanbHas OTBETCTBEHHOCTb pykoBoauTensa OY U OOMKHOCTHBIX Nu,
HasHauyeHHbIX pykoBoauTernem OY OTBETCTBEHHLIMU 33 COMPOBOXAEHWE YCMYyru, 3aKpennsaTcs B AOMKHOCTHbIX
pernameHTax B COOTBETCTBUMU C TpeboBaHNAMU 3aKoHoAaTENbCTBA.

S. OOCYAEEHbLIA (BHECYAEEHbLIN) MOPAOOK OBXAJIOBAHVA PELWEHVMA W OENCTBUN
(BESOENCTBUA) OY N AOIMKHOCTHBLIX L OY, NMPUHUMAEMbLIX (OCYLIECTBIAEMBLIX) B XOOE
MPEOOCTABJIEHUA YCIYTU

5.1. 3agsutenu wumeloT npaBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHwe gencTeun (b6espenctsus)
OOMMKHOCTHBIX MWL, U peLUeHui, ocyllecTBhsieMblX (MPUHATLIX) B Xode npegoctasneHusa ycnyrn. OocynebHbin
(BHecyaebHbIn) nopsiaok obanoBaHUS He MUCKIHYaeT BO3MOXHOCTb OOXanoBaHWA OenctBui (0e3gencTBusl) m
peLleHnin, NpUHATLIX (OCYLLEeCTBNAEMbIX) B XO4e MpefoCTaBneHus ycnyru, B cygebHom nopsigke. [ocynebHbiv
(BHecynebHbIn) NopsiAok obXxanoBaHWst He SABMSIETCS ANs 3asiBUTENeln o6s3aTenbHbIM.

5.2. lMpeameTtom pocynebHoro (BHecyaebHoro) obanoBaHUs sIBNSIOTCS: HE3aKOHHble, HEODOCHOBAHHbIE
OEeNCTBUSI OOIDKHOCTHBLIX Juy, (McTpeboBaHMe OOKYMEHTOB, HE MPeayCMOTPEHHbIX HOPMaTUBHBLIMW MPaBOBbIMM
akTamu, HapylleHMe CPOKOB PacCMOTPEHUS 3asiBMEHUS O NpeaocTaBneHun ycnyru); 6esgenctemne QOMKHOCTHBIX
nuy, (ocTaBneHue 3asiBNeHWs O npegocTtaBrneHuMn ycnyrn 6e3 paccMOTpeHusl); peLleHnss OOIDKHOCTHbIX nuuy 06
OTKase B nNpuemMe 1 pacCMOTPEHUN OOKYMEHTOB, 06 OTkase B NpedocTaBfeHUMU YCNyru; pelleHue OOMKHOCTHbIX
NN, 0 NPUOCTAHOBINEHMUM U(MNK) NPEKPaLLEeHN NPeAOCTaBNEHUS YCIyTn.

5.3. OcHoBaHvem pans Hadana npoueaypbl pocygebHoro (BHecyaebHoro) obxamnoBaHus SABMASIOTCH
NMUCbMEHHbIE NMMBO YCTHbIE (NpW NMYHOM Npueme) obpalleHns (kanobbl) 3asBUTENEN B UCMOMHUTENbHbIE OpraHbl
rocygapcteeHHon Brnactu CaHkT-lNeTepOypra n opraHMsaumn, y4acTByOLNE B MPegoCTaBEHNN YCIYTN.

5.4. OGpalyenns (>kanobbl), NOCTYNMBLUME B WUCMOMHMTENbHbIE OpraHbl rocygapCTBEHHOW Bnactu CaHkT-
MeTepOypra v opraHusauuu, y4acTBylOLIME B NMPEAOCTaABMEHUU YCNYru, noanexaTr pacCMOTPEHWO B MOpsaKe,
YCTaHOBMEHHOM MOJIOXEHMAMN OEACTBYIOLLErO 3aKOHOA4ATeNbCTBA.

5.5. NucbmeHHoe ob6palleHne (kanoba) B obs13aTensHOM Nopsake AOMKHO coaepXaThb:

HaMMeHOBaHMe rOCyJapCTBEHHOrO oOpraHa, B KOTOpbiM Hanpaendetcss obpalieHue (kanoba), nubo
dhamunmio, MMs1, OTYECTBO COOTBETCTBYIOLLErO AOMKHOCTHOrO nuua, nMbo JOMKHOCTbL COOTBETCTBYIOLLIErO N1Ua;

damunnio, UMs, oTY4eCTBO (nocregHee - NPU HanNUyuu) 3asBuTens, ANS OPUAMYECKOrO nuua - MofHoe
HavMeHOBaHWe;

aflpec 3NEeKTPOHHOW MOYThl, eCcnn OTBET AOMKEH OblTb HanpaBneH B (bOpMe 3MEKTPOHHOrO AOKYMEHTa, U
NMOYTOBLIN agpec, ecrnv OTBET A0JPKEH ObITb HaNpaBneH B NMCbMEHHOW hopMe;

CyTb obpalleHus (>kanobbl);

WHblE CBELEHUS], KOTOPbIE 3asiBUTENb CYUTAET HEOOXOAMMbBIM COOOLUTE;

B Criy4yae HeobGX0oMMOCTU B MOATBEPXKAEHUE CBOMX OOBOAOB K obpalieHuto (kanobe) MoryT npunaraTbes
OOKYMEHTbI U maTepuansl fmbo nx konuu;

noAnuchb 3asBMTENs 1 ary.

5.6. JInuHbIN Npuem 3asBuTENen B UCMIONHUTENBHBIX OpraHax rocyaapcteeHHon Brnactu CaHkT-MeTepbypra un
opraHu3aumsx, y4acTBYHOLIMX B MpegocTaBrieHnu YCryru, NpoBOAUTCS PYKOBOAWUTENSIMU U YNONHOMOYEHHbIMU
OOIMKHOCTHBIMM NuuamMun. MIHdbopmaums o Mectax npuema rpakgaH U BpEMEHU ero OCyLLEeCTBIEHMS OBOAMTCS A0
cBefeHunda rpaxgaH no cnpaBoyvHbIM TenedoHaM, ykasaHHbiM B NyHKTe 1.3 PernameHTta, a Takke nocpencTtsoM
pasMelleHnsa nHdopmaumm Ha oduumanbHom canTte AgmuHuctpauunm CankT-lNMeTepbypra www.gov.spb.ru n Ha
NH(OPMALIMOHHBIX CTEHAAX, PACNONOXEHHbIX B MecTax npuema rpaxagaH.

5.7. OcHoBaHuAMU NS ocTaBneHus obpalleHus (kanobkl) 6e3 oTBeTa ABMAKTCS:

OTCYTCTBME ajpeca 3asBuTeNs, HanpaeuBllero obpalleHne (kanoby), no KoTopomy [OoImkKeH ObiTb
HanpaBrieH OTBET;

OTCYTCTBME YKa3aHuUsi Ha hamMunuio 3asBMTENS, HanpaBMBLLEro obpatleHne (kanoby);

OTBET MO CYLLECTBY NoCcTaBneHHOro B obpatleHnn (kanobe) Bonpoca He MoXeT bbiTb AaH 6e3 pasrnalleHus
CBeJEHMN, COCTaBMSALLNX FOCYAAaPCTBEHHYIO UITN UHYIO OXpaHsieMyto dheaepanbHbIM 3aKOHOM TawHy.

B cny4ae noctynneHuns obpawieHus (kanobbl), B KOTOPOM codepxaTcs HeLeH3ypHble MMbo ockopbutenbHble
BbIPaXEHUS, Yrpo3bl XKU3HW, 300POBbI0 N MMYLLIECTBY AOMKHOCTHOIO N1ua, a TakKe YNeHOB ero cembu, obpaleHve
(xanoba) moxeT 6biTb ocTaBneHo 6e3 oTBeTa MO CyLWEeCTBY MOCTaBMEHHbIX B HEM BOMPOCOB, U FpaXKgaHVHY,
HanpaBuBLLeMy obpaLlleHune (>kanoby), 4OMKHO OblTb COOBLLEHO O HEQOMYCTUMOCTM 3110yNOTPEONEeHNs NpaBoM.

B cnyyae ecnu TekcT obpalleHus (kanobbl) He NoaaaeTcs NPOYTEHMIO, OTBET Ha HEro He JAeTCs N OHO He
NOANEXUT HanpaBIieHNIO Ha PaCCMOTPEHNE B rOCy4apCTBEHHbIN OpraH Uiy AOSPKHOCTHOMY NMLYy B COOTBETCTBUM C
MUX KOMMETEHUMEN, O YeM B TeYeHWe cemMu OHel CO [OHS peructpaumm obpalleHus (kanobbl) coobuiaertcs
rpaxkgaHvHy, HanpasmBLLUEMY 06palleHne (kanoby), ecrnu ero hammnmsa 1 agpec NoafatTcs NPOYTEHNIO.

B cnyyae ecnu B obpalleHun (kanobe) rpaxgaHuHa conoepXkuTcs BOMPOC, Ha KOTOPLIN €My MHOFOKpaTHO
OaBanuncb NMCbMEHHbIE OTBETbI MO CYLLECTBY B CBSI3W C paHee HanpaBisieMbiMU OOpalleHUussMW, U Mpu 3TOM B
obpalteHnn (kanobe) He NpMBOASTCA HOBble LOBOAbLI UMM OBCTOATENbLCTBA, MOXET ObiTb MPUHSITO peLleHue o




©e30CcHOBaTENBbHOCTU O04YepeaHoro obpaleHuns (kanobbl) U NpeKkpaweHnn NEPENUCKM C rpakadaHMHOM MO AaHHOMY
Bornpocy. O gaHHOM peLLeHUN yBEAOMITIAETCS rpaxaaHvH, HanpaBMBLLMIA obpalleHne (>kanoby).

B cnyyae octaBneHus obpalieHus (kanobbl) 6e3 oTBeTa MO CywWecTBY MOCTaBfIEHHbIX B HEM BOMPOCOB
3asBuUTEN0, HanpasuBLleMy obpalleHue (kanoby), coobLiaeTcsa O HEBO3MOXHOCTM AaTb OTBET MO CYLLIECTBY
nocTaBneHHbIX B 0bpalleHn BonpocoB Nubo o nepeagpecaumm obpalleHuns.

B cnyyae ecnv npu4mHbl, N0 KOTOPLIM OTBET MO CYLLECTBY NOCTaBMEHHbLIX B 06paLleHnmn (kanobe) BoNpocos
He Mor 6bITb AaH, B nocreayolemM Obinn yCcTpaHeHbl, 3asiBUTENb BNpaBe BHOBb HanpaBuTb obpalleHune (kanoby)
B COOTBETCTBYIOLLUNIA rOCYAaPCTBEHHbIA OpPraH Unm COOTBETCTBYIOLLEMY AOMMKHOCTHOMY L.

5.8. 3aaBuTenn umeroT NpaBo Ha nonyyeHne MHopmMauum n 4OKYMEHTOB, HEOBXOAMMbIX ANst 0BOCHOBaHWS
N paccmoTpeHust obpatleHnst (kanobbl). VicnonHuTenbHble opraHbl rocygapcTeeHHon Bnactu Caxkr-lNetepbypra m
UX OOIDKHOCTHblE nvua 00sa3aHbl NPedoCTaBUTb 3asiBUTENO BO3MOXHOCTb O3HAKOMSIEHUSA C OOKYMEHTamMu U
mMaTtepuanamm, HeENoCpeACTBEHHO 3aTparvBalolMMK ero npasa U cBOOOAbI, ECNIN HE MMEETCS YCTaHOBJIIEHHbIX
defepanbHbIM  3aKOHOOATENbCTBOM OFpaHWYEHMn Ha MHQOpPMauuio, cogepXalyrcs B 3TUX [JOKYMEHTax,
matepuanax. [lpn 3ToM JOKYMEHTbI, paHee NoAaHHble 3asiBUTENSMU B MCNOJTHUTENbHbIE OpraHbl rocy4apCTBEHHON
Bnactu CaHkT-lleTepbypra n opraHnsaumu, y4acTBylolimMe B NpeaoCTaBneHMmn yCnyru, BelgatoTcs no nx npocekbe B
BMAE BbINUCOK UMW KOMUIA.

5.9. HanmeHoBaHWe BLIWECTOSLMX OPraHOB FOCYAAPCTBEHHOW BNACTW W AOMKHOCTHBLIX JUL, KOTOPbLIM
MOXeT BbITb agpecoBaHo obpalleHune (kanoba) 3assutensa B gocynebHom (BHecyaebHom) nopsagke: KomuteT no
obpasoBaHuio.

5.10. Homepa TenedoHOB M agpeca 3MEeKTPOHHOM MOYThl, MO KOTOPbIM MOXHO COOOLNTE O HapyLUEeHUK
OOJPKHOCTHBIM NMLOM NonoxeHun PernameHTta, ykasaHbl B nyHkTe 1.3.2 PernameHTa.

5.11. Cpok paccmoTpeHns obpalleHns (>kanobbl), NOCTYNMBLUErTO B YCTAHOBIIEHHOM MOpPSiAKE, HE OOIDKEH
npeBbIWaTh TpuauaTM AHen co OHA perncTpaummn obpaieHus. B uckniountenbHbIX Cnyvasx CpoK pacCMOTPEHMUs
obpalueHnst (kanobbl) MoXeT ObITb NpoaneH, HO He Bornee 4yem Ha TpuauaTb AHERW, Mpu 3TOM Heobxoaumo
yBEOOMUTb O MPOAJIEHNM CpOKa pacCMOTpeHust obpalleHus rpaxaaHuHa, ero HanpasuBliero. [MMcbmeHHoe
obpalleHne, cofgepxallee BOMPOCHI, PELIEHUEe KOTOPbIX HE BXOAWUT B KOMMETEHUMIO OaHHbIX roCy4apCTBEHHOMO
opraHa unu JOJIKHOCTHOTO nuua, HanpaBnsieTcs B TeYeHNe ceMu OHEeN CO OHS perncTpauum B COOTBETCTBYOLLMNA
opraH UM COOTBETCTBYHOLLEMY OOJPKHOCTHOMY NULLY, B KOMMETEHLMIO KOTOPbIX BXOAWUT PeLUeHNe NOCTaBMNEHHbIX B
obpalleHnn BOMPOCOB, C YBEOOMIEHWEM rpaXgaHwHa, HanpaBuBLUEro obpalleHne, O nepeagpecauun
obpalleHus.

KoHcynbTaHTlIntoc: npumevanune.
TekcT nyHkTa 5.12 gaH B COOTBETCTBUM C OhuLMarnbHbIM TEKCTOM JOKYMEHTa.

5.12. PesynbTatom pocygebHoro (BHecynebHoro) obkanoBaHusi SBNAOTCA: MNpu3HaHue obpalleHus
(anobbl) ob6ocHOBaHHBIM (MHOPMUPOBAHUE 3asABUTENS O pesynbTaTe pacCMOTpeHus obpalueHus (kanobbl) u
HanpasrieHWe B OpraHn3aumnn, y4acTBytoLLme B NPeaoCTaBneHmmn ycnyr, TpedoBaHms 00 yCTpaHeHWN BbISIBIIEHHbIX
HapyLleHWI’, O NPUBIEYEHUN K OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKoHOAATeNnbCcTBOM Poccuiickon ®epepaumm
OOIMKHOCTHOrO  Nuua, OTBETCTBEHHOro 3a [JeWcTBust (Oe3gencTBue); npuaHaHue obpalleHunst  (kanobbl)
HeobOCHOBaHHbLIM (HanpaBfieHVe 3asaBUTENIO MMCbMEHHOIO MOTMBMPOBAHHOIO OTKa3a B yOOBMNETBOPEHUU

Mpunoxexune 1

K pernameHTy rno npefocTaBreHunto yernyru
no npefocTaBreHnio NHpopmaLumm

0 TeKyLlen ycrneBaeMocTu yyallerocs,
BEeAEeHNs dNeKTPOHHOro AHEBHMKA

N 3NEKTPOHHOrO XypHara y4yalierocs

BIIOK-CXEMA
NMOCNEAOBATENBHOCTU AEMCTBUM MO NPEOOCTABIIEHUIO
NHO®OPMALIW O TEKYLLEW YCNEBAEMOCTU YYALLEFOCS, BEAEHWSA
SNEKTPOHHOIO AHEBHUKA U QNEKTPOHHOTO »KYPHATA YYALLEFOCS

Perucrtpaumusa pomuTens (3aKOHHOTO ExenHeBHO
npencraBuUTesid) ofydapumerocd Ha IopTale
"IleTepOyprckoe obOpa3oBaHUE




dopMUPOBaHME 3asgBJIEHMS Ha IIPemoCTaBJIeHUE
ycayr "DJIEKTPOHHBIM IOHEBHUK"

ExenHeBHO

Hepenaqa IIOAINMCAaHHOI'O 3a4dBJICHUA B
o6paSOBaTeanoe YUpexngeHne

B TeueHme OOHOI'O MecHdla C OaTH
@OpMMpOBaHMH 3a4dBJIEeHUA

BBon nmaHHBEIX B AJNCY "llaparpad-OY" Ha
OCHOBAHUM 3asgaBJIEHUA:

- KOI IOCTyIla I10JIb30BaTeJid

- KOOI IocTylna obydanimerocsa

B TeueHnme 1nByxX paboumx IOHEU C
MOMEHTAa IpMueMa 3adaBJIEHUSA B
0Bpa30BaATEJIBHOM yUpPeXIeHUN

BBOI IaHHBIX B BDJIEKTPOHHEM KIJaCCHBEI XypHal
O TIPOBEIOEHHOM YypOKe

B TeueHme pabouero nHL, B
KOTOPEM IIPOBOAMIICS YPOK

Beirpy3ka »OaHHBIX M3 AWCY "llaparpad-OY¥Y" Ha
nopraln "llerepbyprckoe obpaszopaHue"

EXeOoHEeBHO B COOTBETCTBUU C
TOOOBEM y4eOHEIM I'padMKoM

[I[poBepKa KOPPEKTHOCTM BEHTPY3KM HOaHHBIX

ExenHeBHO

OBOHOBJIEHME CTPaHUL 3SJIEKTPOHHOTO IOHEeBHMKA
obyuapmerocsa Ha nopraine "lleTrepOyprckoe

B aBTOMaTUUECKOM peXMuMe cpasy
ocJjie 3arpy3KM IOAaHHEIX Ha I[IOopTall

MpunoxeHune 2

obpazopaHue" "lleTepbyprckoe obpaszopaHue"
K pernamMmeHTy no npegocTaBreHunto ycnyru
no NpefocTaBreHnto MHpopmaunm
0 TeKkyLlen ycneBaeMoCTu yyallerocs,
BeAEeHNA 3NEeKTPOHHOro AHEBHUKA
N 3NEKTPOHHOrO XXypHana y4alierocs
CMNCOK OTOENOB OBPA3OBAHNA
ParioHn [IouTOBEIM anmpec Ampec SJIEKTPOHHOM MNOYTEH
Cankr-IleTepbypra
AIMUPAJITENCKUM 190013, Cankr-lleTepdbypr, |tuadm@gov.spb.ru
3aropOoIHEM Np., O. 58
BacuieoCcTpOBCKUM 199178, Cankr-lleTepdbypr, |tuvol@gov.spb.ru
10-s smHus B.O., m. 37 vasook@spb.edu.ru
BeIGOpP T CKUM 194156, Canxr-lleTepdbypr, |headl@tuvyb.gov.spb.ru
HoBopoccurickasd yj., I. roo@tuvyb.gov.spb.ru
18, jgur. A




KanvHMHCKUMA 195009, Cankr-lleTepdypr, |tukalin@gov.spb.ru
ApceHaJbHadg Hab®., I.
13/1
KuposBckum 198095, Cankr-lleTepdypr, |tukir@gov.spb.ru
np. Crauexk, n. 18
Konnuuckum 196653, Cankr-lleTepdbypr, |tukolp@gov.spb.ru
r. Komnmuo, CoBeTCkUl rono@tukolp.gov.spb.ru
6-p, n. 7
KpacHorBapmenckuit | 195027, Cankr-lleTepdbypr, |tukrgv@gov.spb.ru
CuHaBMHCKAS yJjl., O. 8 fsv@tukrgv.gov.spb.ru
KpacHoceJbCckui 198329, Cankr-lleTepdbypr, |tukrsl@gov.spb.ru
yi. llapTmszaHa T'epmaHa,
o. 3
KpoHmTanTckmm 197762, Caukr-lleTepbypr, |tukrns@gov.spb.ru
r. KpoHmranr, MaHeXHEN obraz@tukrns.gov.spb.ru
nep., no. 1
KypopTHEI 197706, Canxkr-lleTepdbypr, |tukur@gov.spb.ru
r. CecTpopeluk, ILJI. aleks@tukur.gov.spb.ru
Ceobonrr, n. 1
MocKoOBCKUM 196135, Cauxkr-lleTepBbypr, |tumos@gov.spb.ru
yJi. JleHcoBeTa, O. 6 roo@stumos.gov.spb.ru
HeBckum 192131, Cankr-lleTepdbypr, |rnevsky@tunev. gov.spb.rb
np. Obyxorckoy OOOPOHH, skg@tunev.gov.spb.ru
163, x. 2
[leTporpalckun 197046, Cankr-lleTepbypr, |tupetr@gov.spb.ru
[lerporpanckas Hab., O.
18
[IeTPOOBOPLIOBEIM 198516, Cauxr-lleTepbypr, |tuptrdv@gov.spb.ru
r. IleTponeopelu, OyJbBap
PasBenuuka, n. 10 a, k.
3
[IpUMOPCKUM 197343, Cauxkr-lleTepBbypr, |tuprim@gov.spb.ru
yin. OMckas, nm. 17 obrazov@tuprim.gov.spb.ru
[IyMKMHCKUM 196600, Cankr-lleTepbypr, |tupush@gov.spb.ru
r. [ymxkuH, OKTAOPBbCKMM rono@tupush.gov.spb.ru
6-p, n. 24
dpYyHBEHCKUN 192241, Cankr-lleTepdbypr, | frunsreg@tufruns.gov.spb.ru

yin. Typky, n. 20, k. 2

lleHTpPaJIbHEM

191167, Cauxr-lleTepdbypr,
Heeckuit np., n. 174

tucentr@gov.spb.ru
otdel rono@tucentr.gov.spb.r
u

Mpunoxexune 3

K pernameHTy no npeAocTaBreHuo yCryru
Mo NpefocTaBneHnto nHopMaumm

O TEeKyLLlel ycreBaeMoCTy yyallerocs,
BEJEHWs1 3NEKTPOHHOIO AHEBHUKA

M 3MEKTPOHHOTO XypHana y4yallerocs

SAABNEHME
HA MPEAOCTABINEHME YCNYTU "3NEKTPOHHbLIV AHEBHUK"

IupexTopy I'OY

(HamMmeHOBaHME M aIpec y4YpexXIeHMs)

oT




NPOXMBAIWETO (eM) [0 ajpecy:

[TacriopTHEIE OAHHEBE:

BasgBJIeHME Ha [NPenOoCTaBJIeHMe yCJayI'M "OJEeKTPOHHBM HOHEeBHUK"

A,

(OVI0 pommTesia (3aKOHHOTO MIpencTaBUTesisd) obOydalmeIrocs)
KO IOOCTyIlla IIOoJIb30BaTeJid Ha noprajie petersburgedu.ru:
opouy NOPemOoCTaBMThb YCJAyT'y IO IOCTyny K cepBucy "OJEeKTPOHHBM OHEBHUK",

BXOIAMEMY B KOMILJIEKCHYIO aBTOMATU3UPOBAHHYIO MHOOPMALMOHHYIO cucremy
KaTajorus3aluuy pPecypcoB o00Opa30BaHUA (namee - KAUC KPO) m pa3MelleHHOMY Ha
noprarse "lleTepbyprckKoe obpasoBaHue" (http://petersburgedu.ru), oJis
nojydyeHmsa umHOopMaumumu o0 yCIeBaeMOCTM, I[IOCEeHaeMOCTM, YyUeOHEIX HOOCTMXEHMAX

HECOBEPIEHHOJIETHET'O YJIEHAa MOeM ceMbM, ofOydaomerocs B:

(HaMMeHOBaHMe I'OCyInapCTBEHHOI'O O6paBOBaTeﬂbHOPO yqpexneHMH)

(®MO obyuanmerocs)
Kon mocryna obyuawnumerocs Ha nopraljie petersburgedu.ru:

1. B coorBeTcTBUM C derepalibHEM 3akoHOM oT 27 wmoja 2006 roma N 152-03
"O T[nepcCOoOHAJIBHEIX IOaHHEIX" »alw CcBOe coIJjlacue Ha OOpaboTKy I[NepPCOHAaJIbHBIX HOAHHBIX
obyudapmerocsa M er'0 3aKOHHHX IIpencTaBuTeselr (bammnmsga, ¥Ma, OTUECTBO, IaHHBEE

o6 ycCcHnepaeMoOCTHM, I[IOCEWaeMOCTHM, y4YeOHBIX IOOCTMXEeHMAX obydamumerocd M Ipyrue,
CBABAHHEIE C y4eOHBIM MNPOLECCOM) (Iajlee - MNepPCOHAJIbHBEIE IAaHHEE) .

2. IlepedeHb OeNCTBMIM C [EePCOHAJIbBHEIMM OaHHEIMM, Ha KOTOPHE A Hal CBOe
corJyacue:

1. Coop IIepPCOHAaJIbHEIX OaHHEIX, TIOJIYYE€HHEBIX B TOCyIapCTBEHHBIX
obpasoBaTeJIbHEX YUPEXOEeHUAX n OpraHM3auuax, pacrnosarammmx TakoMm
vHbopMaLMen;

2. XpaHeHMre ¥ oOpaboTKa NEepCOHAJIbHEIX HOaHHEX B KAJC KPO.

3. Hacrosmee 3afdpjieHMe O MNPEOOCTABJIEHUM YCJIyTM IO HOCTYIY K CEpPBUCY

"OJIEKTPOHHEM IOHEeBHUK'" »elcTByeT B Hepuonl GyHKUMOHMpoBaHuMs KAVC KPO wu MOXerT
OBITE OTO3BAHO MHOKI NyTeM [IONauM NMCBMEHHOTO 3afaBJIEHMA B alpec yupexIeHUHd,
NPenoCTaBRJIAKIETO yKasaHHY BHIE YyCIyTY.

Hopnuce / (®.M.0. MOJIHOCTBLIO)
JaTa




